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1. O6mme moJroKeHust

1.1. Hacrosmee ITonoxenme paspaGoTaHo B cOOTBeTCTBHH ¢ (DelepatbHEIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-®3 «O6 obpasosanuu B Poccuiickoit ®emepanuuy» ¢ usmenenusmu 20231
,  Tpymosoro xomexca Poccumiickoit ®eneparuu, a Takke YCTaBOM OpraHu3aluy,
OCYIIECTBILIIOMIEH 00pa3oBaTeNbHYIO NEATENHHOCTh, M APYIMMH HOPMATHBHBIME IIPABOBBIMH
aktamu  Poccuiickoii ~ Qeneparmy, periaMEHTUPYIOIIMMH  JESTEIHHOCTD Opra”u3anui,
OCYIIECTBIIIOUIMX 00pa30BaTENBHYIO NEATENBHOCTD.

1.2. lannoe IlomoxeHue o HEXYPHOM aJMHHHCTPATOPE OMpENENIeT OCHOBHBIC (BYHKIMH H
OOs3aHHOCTH, TpaBa M OTBETCTBEHHOCTb JEXKyPHOTO aIMHHHUCTDATOpa, YCTAHABIMBAET
[OCNIENIOBATENFHOCTE  €r0 NEUCTBUA IpPHM BO3HMKHOBEHHH IIOXKapa W HHOM Ype3BLIYAiHOMN
CUTYaIUH. '

1.3. IlonoxeHne 0 JeXKYPHOM aJIMHHUCTPATOPE B IIIKOJIE Pa3paboTaHo B LEIIX:

— ofecmeyenns  O€30NACHOCTH  JKH3HENEATENHHOCTH  HENATOTHYECKOro  KOIEKTHBA M
00y4aIOMUXCsl; NPEJOTBPAIICHHS BO3MOYKHBIX UPE3BEIYAaiHEIX CHTYAITHIA;

— CO3JaHUs YCIOBHM, HEOOXOIUMBIX VI 00pa30BaTENbHOM NEATENBHOCTH,

— OpraHu3alyy KOHTPOJIA 3a COXPAaHHOCTHIO IIKOJILHOTO MMYIIECTBA, a TAKXKE 33 COONMIONEHIEM
BCEMHU YYacCTHUKaMM OOpa30BAaTENbHBIX OTHOLICHHH MOPS/AKA, YMCTOTHL, DPAa3BUTHA HABBIKOB
YYEHHYECKOTO0 CAMOKOHTPOJIS.

1.4. MlexxypHblii aJIMUHHCTPATOp HA3HAYAeTCS M3 YHCIA aJMHUHHCTPATHBHBIX COTPYIHHUKOB
001meo6pa3oBaTeNbHON OpraHM3alMM B COOTBETCTBMH C TIpadHKOM NEXKYPCTB IO ILIKOJIE,
YTBEP)KOAEMOM Ha YIEeOHBIM IO,

LS. JexypHasrid aIMHUHUCTPATOP IIOYUHAETCS HEIIOCPENCTBEHHO IMPEKTOPY
00611e00pa30oBaTEILHOM OPraHu3allyH.

1.6. IlexypHOMy aIMHHMCTPaTOpy IIO OpraHM3alMOHHEIM BONpOCaM HEIOCPENCTBEHHO
OJYUHSIIOTCS:

—  KJIACCHBIM pYyKOBOMMTEND JEXKYPHOTO KIacca;

— JEXYypHBIE YIUTEJIS;




— TIeJaroru u o0yJaromnuecs.
eXXYPHBIH aAMUHUCTPATOP BO BPEMS OCYIIECTBICHUS CBOEH IESTENbHOCTH PYKOBOICTBYETCS
CIIEIYIOIINM JOKYMEHTAMH:
— Koncturynueit Poccuiickoit ®enepanuu;
— OenepanpasM 3akoHOoM «O06 06pazoBanuu B Poccuiickoit deneparumy;
— I'paxmanckum xonexcoM Poccuiickoit ®enepanuy;
— Cewmeiitapmm kogexcoM Poccuiickoit depeparim;
— yxasamiu [Ipesunenta Poccutickoit ®enepanuu; N
— peLIeHUs MY OPraHOB YIpaBleHHs 00pa3soBaHMsA BCE YPOBHEW IO BOIPOCaM 0Opa3sOBaHMA H 3
BOCIIUTAHUS 00YUarOMUXCS;
— aJMHUHHCTPaTHBHBIM, TPYIOBBIM M XO3SHCTBEHHBIM 3aKOHOATEIHCTBOM;
— IIpaBWJIAaMM ¥ HOpMaMH OXpaHbI TpyAa U NOXapHOH 6e30I1acHOCTH;
— VYcTaBoM U JOKIBHBIMU IIPaBOBBIMU aKTaMM IIKOJEI (B ToM wucie [IpaBuiaMu BHYTpEHHETO
TPYZIOBOTO PacIopsaKa);
— IpUKa3aMH JUPEKTOpa IIKOJIBI;
— JOJDKHOCTHOM MHCTPYKIMEH HeXYypPHOTO aMIHUACTPATOPA IIKOJIBI;
— HacrosmuM Ilonoxxenuem;
— cobmomnaer Koneennuro OOH o mpaBax pebGeHka.

2. OcHOBHBIE GYHKIUH U 00S32aHHOCTH IEIKYPHOI0 aIMIHHCTPATOPA
2.1. OCHOBHBIMM HampaBICHUSIMU JAEATENBHOCTH IEXYPHOTO aIMUHHUCTPATOpa SBISIOTCS
oprausanys o0pa3oBaTEeNbHOM AEATENPHOCTH U PYKOBOICTBO €0 B COOTBETCTBHH C YCTaBOM
IIKOJBI X 3aKOHOaTenscTBOM Poccuiickoit denmepanyu B IEPHO CBOETO NEXKYPCTBa.
2.2. PaGoumii IeHb NeKypPHOrO aqMUHUCTpaTopa HaunHaeTcs B 7:30 u 3aBepmaercs B 18:00.
2.3. Ilepen HayanoM y9eOHBIX 3aHATHH OEXKYPHBINR alIMUHUCTPATOD JOJDKEH:
— czenarh 00xof yueOHBIX KaOMHETOB IIKOJBI I/ IPOBEPKM FOTOBHOCTH K 00pa3oBaTebHOM
JIeSTebHOCTY;
— yOemuThbcs B HANMYMM HAIJIEXKAIIETO TEIUIOBOIO PEXXUMa B IIKOJIE:
- 8 X0100Hbl nepuod 200a — 18-24 °C;
- 6 menavili nepuod 2004 IJI1 BCEX THUIIOB IIOMEIIEHWH BEpXHsS TpaHUIA JOIYCTUMOMI
TeMIIepaTypsl Bo3ayxa He 6onee 28°C, HIDKHAA TpaHUIa HASHTUYHA XOJOJHOMY IIEPHOIY TOJa;
— pu HEOOXOTUMOCTH BKIIOYUTE (BBIKIIIOYMTH) OCBEIIEHHE: B BECTHOIOJE, XOJUIE, HA 3TaXax,
JIECTHUYHBIX IUIOIIANKaX, MECTax OOIIEro MoJIb30BaHMS;
— BBIIOJNHHUTH BHYTpEHHMH 00x0n mnomemeHuir o0meoOpa3oBaTeNbHON  OpraHU3alldy,
YIOCTOBEPHUTHCS B LIETTOCTHOCTU OKOH;
— OpraHu30BaTh PaObOTY JEKYPHBIX YUUTENEH IO IIKOJIE, IPOBECTH IUTAHEPKY I 00eCIeUeHUS
3¢ GEeKTUBHOTO AEXYpPCTBA; ‘
— ybenutsCs B NpPAaBWIBHOM OpraHM3alyMy [POIYCKHOTO DPEXHMA, OCYIIECTBIEHHSA
TEMIEPaTypPHOTO CKPUHUHTA, ‘
— B 3UMHHEH Iepuoj roja NPOKOHTPOIMPOBaTh U yOeouThcs B 00paboTKe IOpOXKEK Ha
TEPPUTOPUM ILKOJBI ¥ CTYIEHEK JIECTHHUI] IPU BXOJE IIPOTHUBOrOJIONEIHOW CMECBIO (TECKOM).
Hcrounux: https://ohrana-tryda.com/node/4232
2.4. Bo BpeMs 00pa3oBaTenbHON AEATENHHOCTH ASKYPHBIA aIMHUHUCTPATOD 00A3aH:
— KOHTPOJIXPOBATh CBOEBPEMEHHOCTD IIOAa4X IIKOJIBHBIX 3BOHKOB Ha 3aHATHE M Ha IEPEMEHY;
— HE JOIyCKaTh OIIO3JaHMs Ha 3aHATHE IIeIaroroB 1 00yJarOIiXC s,
— CIEOUTH 32 BBIIOJHEHHEM IIPEI0IaBaTeIIMI OJUHAKOBBIX TPeOOBaHMUH K 00YIarOIIMMCA:
a) K BHEIIHEMY BHUIY;
0) K CaHUTapHO-TUTHEHNYECKUM TpeOOBaHMSIM BO BpeMs 00pa30oBaTeNbHOM AeATEeNbHOCTH;
B) NIPOBEPSATH, KOHTPOJIMPOBATh, a IpPH HEOOXOAMMOCTH KOPPEKTHPOBAThH OPTaHU3AIUIO
JIEXKYPCTBA I10 IKOJIE OeXKYPHOTO Kilacca;
— He JOIyCKaTh IpeOBIBaHUS B IIKOJIE IOCTOPOHHUX JIHII;




'

— KOHTPOJIMPOBATE JEXKYyPCTBO yUHTENEH Ha 3TaXaX;

— KOHTpONMpPOBATH  BBIIONHEHME COTpyAHuKamu IIpaBun  BHYTpeHHEro pacmopsmka,
oOygaromumucs - IIpaBui oBeaeHNs 00y IarOMMXCS.

2.5. B cnyyae BO3HHKHOBEHMS KOHQIMKTHOM CHTYaIluH, KOTOpas MOXKET YIPOXKaTh JKU3HU H
3M0pPOBBIO  OOy4aromuxcs W paOOTHHKOB  WIKOJNBL, INPOHHKHOBEHHS B  3[aHHE
00meo6pa3oBaTeNbHON OpraHu3alii MOCTOPOHHHX JIAL[ BOCIIONB30BAThCS TPEBOXKHOM KHOIIKOIH,
BBI3BaTb COTPYNHHMKOB IOJMIIMH, OCYIIECTBIIATE MEPEI, O0eceunBaromuye 6e30macHoCTh eTel 1
COTPYAHHKOB 00pa30BaTEIbHON OpraHK3aliH.

2.6. Crporo cobmopaTs NpaBuia II0 OXpaHe TpyHa, HacTosumiee IlonoskeHHe o JIEeXXYPHOM
aIMUHHCTPATOPE B INKOJE, NPaBHIA IOXAapHOW 0€30IacHOCTH, 3HATH M COOJIONATH MOPAIOK
ACUCTBUH NpU BO3HUKHOBEHMH I[I0XKapa M HHON Upe3BBIYAMHOMN CUTyalldd, 3BaKyaludu (CM.
Ilpunoorcenue 1).

2.7. Ilocne OKOHYAHNS 3aHATHMN JIe)KYPHBIIT aIMUHKCTPATOP 0043aH:
— TIPOBEPUTH HATMYHE U CBOEBPEMEHHYIO CAAYY KIIFOUEH;

& — BMECTC C JCXKYPHBIM yYHUTENEM MPOBEPUTH CAHUTAPHOE COCTOSHHE JECTHUYHBIX ILTOMANOK 1
B JPYTHUX MOMEICHUH; '
— IMpPHHATE COOOLICHHS OT NEXYPHBIX yYHTeNell O KadecTBe MX JEKYPCTBA W BHIIBICHHBIX
HEJOCTaTKax;
— COOOLIUTH 3aMECTHTENIO NHPEKTOpa II0 aJMHHMCTPATHBHO-XO3SACTBEHHOMN pabore o
BBIABJICHHBIX HCHCIIPABHOCTAX 3JICKTPOOCBEIIEHHU, 3aMKOB, JBEPEH, O MOJIOMKAX B OTONUTEIHLHOM
CHCTEME H T.I.
2.8. O6o Bcex 3aMeyaHMAX MAEKYDHBIH AIMHHHCTDATOD HENACT COOTBETCTBYIOIUYIO 3aIlUCh B

KypHalle  NeXYPHOIO aAMHHMCTPAaTopa W JOKIAIblBaeT IHPEKTOpPY 0Opa3s0BaTeNBHON
OpraHM3aIUH.

3. IlpaBa pe:XypHOro aJMMHHCTPATOPA B DIKOJIE
3.1. lexypHBI# aIMAHECTPATOD MMEET IPABO B NIPe/IeaX CBOESH KOMITETEHITHI:
— TpUHMMATL YNPaBICHYECKHE DENICHHS, KacaloIIMecs OpraHu3aldd oOpa3oBaTeNbHOM
AEATENBHOCTH BO BPEMSI CBOETO AEXKYPCTBA IO IIKOJIE;

{ — He JOmycKaTh IOCTOPOHHMX JIAII B IIKONY;

~ — TpeGoBaTh OT COTPYIHUKOB COONIONEHUS DEXHMMa pabOTHI IIKOJbI, NPABUJI BHYTPEHHETO
TPYZAOBOI'O PAaCIOPSIKa, PACIUCAHNSA YPOKOB ¥ JOMOJIHUTENBHBIX 3aHATHII,
— JaBaTh 0043aTeNbHBIE PACIOPSIKEHUS COTPYIHAKAM IIKOJIBL
— DeCIpPEnATCTBEHHO IPOXOMTH BO BCE IIOMELIEHUS 06pa30BaTeNbHOM OpraHu3auH;
— TpeboBaTh OT 00YJAIOIMXCs COBMIONCHNAS PEKIMA KO, IPABHIT BHYTPEHHETO paciiopsKa
00yYaroImuxcs, pacIUuCaHus YPOKOB ¥ JOMOMHUTEIBHbIX 3aHATHIL,
— IpHBICKaTh K JUCHUIUIMHAPHOM OTBETCTBEHHOCTH OOYYalOMMXCA 33 [POCTYIKH,
JI€30PTaHU3YIOIME 00Pa3oBATENbHYIO NEATENBHOCTh, B MOPAKE, YCTAaHOBJIEHHOM IIpaBHiaMu
BHYTPEHHEr0 paclopsiika i WHEIMHU JIOKIFHBIMA HOPMATHBHBIMH aKTaMHU;
— MPEICTaBNATh K NUCHUIUIMHAPHOM OTBETCTBEHHOCTH COTPYAHHMKOB 06IIE06pa3soBaTeIbHOM
opranusanuy; Mcrounuk: https://ohrana-tryda.com/node/4232

— MpPEACTaBIATh COTPYJHHUKOB M 00yYaromuxcs oO0meoOpa3oBaTeNbHOM OpraHM3alMd K
HOOILPEHHIO.

x 4. OTBETCTBEHHOCTH NEKYPHOr0 aXMUHMCTPATOPA

4.1. lexypHpi# aIMAHUCTPATOD IIKOJIbI HECET OTBETCTBEHHOCTS:

— 3a JONIYyCTHBIIEGE HAPYIICHWE WIM HEBBINONHEHME TPeOOBaHUH HACTOSIIEH HHCTPYKLHUM IIO
OXpaHE€ TpyZda, pacCMaTpUBACTCA KaK HapyIIUTEIb IPOU3BOACTBEHHON MMCIUIUIAHEI U MOJXKET
OBITH IPHUBJIEYEH K JUCIUIIAHAPHOM OTBETCTBEHHOCTH ¥ IPOXOXKICHHMIO BHEOUEPEIHOM IPOBEPKH
3HaHW# TpeOOBaHUI OXpPaHKI TPY/Ja B LIKOJIE, 4 B 3aBUCHMOCTH OT IIOCIEACTBHIA - H K YTOJIOBHOM;
€CIIM HapyIIeHWe IIOBIEKIO MaTepHalbHBIA yIIepd - K MaTepHalbHOH OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM IIOPSIZIKE;




— 3a WHCIIOJNIb30BaHME, B TOM WYHCIE ONHOKPAaTHO, METONOB BOCIUTAHMS, BKIIIOYAIOIIUX
busnueckoe U (WIH) IMCHXOJOTHYECKOE HACHJIME HaX JHYHOCTHIO OOYJalomerocs, a Takxke 3a
COBEpIIEHHE HHOTO aMOpPaJbHOTO INPOCTYNKA 3aMECTUTENh AUPEKTOpa IO aIMUHHCTPAaTUBHO-
XO3SMCTBEHHOM paboTe MOXXeT OBITh OCBOOOXKIEH OT 3aHUMAcMOH HOJDKHOCTH COIVIACHO
TpynoBomy Konexcy Poccuiickoit @enepanuu. YBOJIBHEHHE 34 JaHHBIA IPOCTYIIOK HE ABIAETCA
MEpPO# TUCIUILUIMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHOmeHne. CBSA3M O JOLKHOCTH

5.1. IexypHbIi anMuHuCTpaTop paboTaeT 1o rpaduxy, yTBEp>KIEHHOMY JUPEKTOPOM IIKOJIBL

5.2. MUadopmMupyeT mUpeKTOpa LIKOIBI M COOTBETCTBYIOLIME CIY)XOBI 000 BCEX 4Ype3BbIYalHBIX
IIPOMCIIECTBHUAX B IIKOJE, CBS3AHHBIX C JKU3HBIO M 3IOPOBBEM OOYYAIOIIMXCS M COTPYIHUKOB
001meo0pa3oBaTeIbHON OpraHu3ayy.

6. 3akMI0YNTEIbLHbIE MOI0KEHUS

6.1. Hacrosmee IlomoxxeHue O HmEeXypHOM aIMUHHCTPATOpE IIKOJIBL SBISETCS JIOKAJIBHBIM
HOPMATUBHBIM aKTOM, puHUMaercs Ha O0meM coOpaHuy pabOTHUKOB IIKOJIBI U YTBEPXKIAETCS
(mubo BBOOUTCI B JOeHcCTBHME) NpPUKA30M JAMPEKTOpa OpraHMU3alUH, OCYILECTBIISIOMIEH
00pa30BaTeNbHYIO 1EATENBHOCTD.

6.2. Bce m3MeHeHMS ¥ JOIONHEHMS, BHOCHMEIE B Hactosmee [lomoskenue, oQopMISIOTCS B
IUCBMEHHOM (GopMe B COOTBETCTBHHM JAEHUCTBYIOIIMM 3aKOHOIATENbCTBOM Poccuiickoii
denepanuy.

6.3. ITomoxxeHue 0 OEXXYyPHOM aIMHHUCTPATOPE IIKOIB! MPUHUMAETCS Ha HEOIPEINENeHHbIH CPOK.
W3menenns u momonHeHusS K [1070XKEHHIO MPUHUMAIOTCS B MOPSIKE, MPEeayCMOTpeHHOM II. 6.1.
Hacrosmero IlomoxeHus.

6.4. Tlocne mpunsatus IlonokeHus (WM W3MEHEHMH M [IONOJHEHMH OTHENIBHBIX IYHKTOB H
pa3zenoB) B HOBOH peqaKIMy IpeablyInas peAakius aBTOMaTUYECKH yTPauUBaeT CUILY.



IIpunooicenue 1

Ilopsinok neiicTBuUii MPH BO3HHKHOBEHUH N0)KAPA U HHOM Ype3BLIYAHOI
CUTYalMH, 3BaKyallun

1. B cryuae nonyuenus mpagmol compyOHUKom unu 00y4arOuuMCs QedlCypHblil AOMUHUCMPAMOP
WKOMbL 0053aH:

— II03BaTh Ha ITIOMOIIIE;

— BOCIIOJIB30BaTHCA allTEYKOM IEePBOM ITOMOIIIH;

— BB3BaTh  MEQUIMHCKOrO0  paboTHMKa  0OmeoOpa3oBaTENBHON  OpraHM3alyy, IIpH
HEOOXOMUMOCTH, BBI3BATh CKOPYIO MEIULMHCKYIO IIOMOING 1o Tenedory 03 (103) # coobmuts o
IIPOUCIIECTBUH JUPEKTOPY IIKOJIEI.

2. B cnyuae nosenenus 3a06IMIeHUA UNU 60320DAHUS OeIICYPHYLLE AOMUHUCTPAMOP WKONbL 0BS3aH:
— BpYyu4HYy!O 3aneiictBoBath AlIC;

— 00ecneYnTs BEI30B MOXAPHOM OXpas! o Tenedory 01 (101, 112);

— TPUHATH Mephl OPraHM3allMOHHOIO XapaKTepa IO OTKPHITHIO 3BaKyal[MOHHBIX BBEIXOIOB M
3BaKyaly 00yYaroNMXCs X COTPYIHUKOB U3 3MaHUA U IOMENEHHH B 6€30IIaCHOE MECTO;

— COOOIIMTE O IMPOKMCIIECTBHM JUPEKTOPY 00Ie06pa3oBaTeNbHOM OpraH3aIHH.

3. B cnyuae y2posel unu 603HUKHOBEHUA 04020 ONACHOZ0 B030€TICMEUA MEXHOZEHHO20 XAPaKmepa,
Yeposvl unu Npuseoerus 6 UCHONHEHUe MePPOPUCIIUYECKO20 aKMA CIIEyeT PYKOBOACTBOBATHCS
IInarom sBaxyanuu, FHCTpyKIHe# o mOpsaKe AEHCTBUN B CTydae Yrpo3bl M BO3HHKHOBeHuH UC
TEPPOPHCTUIECKOTO XapaKkTepa.
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